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Student Expectations & Responsibilities 

 

�x All students are covered by individual professional counseling liability insurance policies while enrolled 

in practicum and internship. Students must provide proof of coverage before engaging in any 

counseling-related activities.  

�x All students must abide by the rules, regulations, ethics, policies, and procedures of the placement 

site and ethical codes of the profession. 

�x Students are expected to protect the confidentiality of any case material used within the educational 

setting by following university and site expectations for obtaining, handling, storing, and disposal of 

client-related documentation or video recordings. 

�x 
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�x Complete all course-related tasks (such as transcriptions, case presentations, theoretical orientation 

papers, etc.) as assigned by the university supervisor. 

Internship. Students enrolled in COU 691: CMHC Internship or COU 692: SC Internship, will be required to 

work towards completion of the overarching goals of the internship experience. Internship requires a minimum 

of two semesters (3 credit hours each) to accrue the required hours and demonstrate baseline skills proficiency.  

 

Students enrolled in internship are expected to complete the following: 

 

Obtain at least 600 hours of professional counseling experience: 

�x At least 240 of the 600 hours must be in direct service counseling activities with individuals and/or 

groups �± these requirements apply to both CMHC and SC supervisees. 

�x For CMHC interns, the majority of accrued direct hours must come from supervised activities in the area 

of diagnosis and treatment of mental and emotional disorders. 
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Site Supervisor Expectations and Responsibilities 
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Placement Procedures for Practicum and Internship 

 

Decisions about clinical placements will be made by the Clinical Director/Program Directors based on the 

�I�R�O�O�R�Z�L�Q�J���F�R�Q�V�L�G�H�U�D�W�L�R�Q�V�������D�����W�K�H���W�U�D�L�Q�L�Q�J���Q�H�H�G�V���R�I���W�K�H���F�R�X�Q�V�H�O�L�Q�J���V�W�X�G�H�Q�W�������E�����W�K�H���V�W�X�G�H�Q�W�¶�V���D�Y�D�L�O�D�E�L�O�L�W�\���I�R�U���D��
clinical site, and (c) the availability and strengths of on-site supervisors. NKU has already developed a number 

of collaborative relationships with schools and community counseling sites in the tri-state area, which serve as 

the primary placements for students in the school and clinical mental health counseling programs. If a student 

requests to be placed at a field placement site with whom the Counseling Program does not have a previously 

established relationship, the Program Directors will evaluate whether such an agency complies with both 

programmatic and accreditation (i.e., CACREP) standards.  

  

Additional policies apply to counseling students who are already employed at a school or agency. School 

counseling students who are employed as teachers must complete practicum and internship experiences outside 

the student population with whom they currently work. Such school counseling students may not provide 

counseling services to children they currently teach, but may be permitted to accrue direct contact hours 

working with children from other classrooms at their schools. Ideally, school counseling students will complete 

all required internship experiences outside of their home school. To accommodate this policy, such students 

may be permitted to complete part-time internships than span over 2-3 semesters. Likewise, students enrolled in 

the clinical mental health counseling program will not be allowed to accrue practicum or internship hours 

providing counseling service to the clients with whom they work as part of their job (e.g., case managers).  We 

may allow such students to complete an internship at their employing agency, but it must be clear that such 

students are providing mental health counseling services and that such services go above and beyond their 

regular employment responsibilities.   

 

Interview Procedures 

 

Although the Clinical Director/Program Directors will assist students in locating an appropriate clinical 

placement, field placement sites will have the final decision about placement confirmation. After being referred 

to a placement site by the Clinical Director/Program Directors, a student must contact the potential site 

supervisor to request an interview. A student 
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Progression Requirements 

 

Students in the counseling program are expected to conduct themselves in an ethical, responsible, and 

professional manner. To this end, they are expected to adhere to the standards of professional ethics and 

practice set forth by the American Counseling Association (ACA) and/or the American School Counselor 

Association.  

 

In addition to overseeing academic and ethical adherence, supervisors are asked to monitor personal and 

interpersonal dynamics that may affect �V�W�X�G�H�Q�W�V�¶ performance as counseling professionals. The purpose of this 

monitoring process is to ensure all graduates of the Northern Kentucky University Counseling Program are not 

experiencing personal and interpersonal characteristics that interfere with their professionalism or helping 

capacity.  

 

As future professional counselors, the faculty expects students to exhibit the following personal and 

interpersonal dispositional characteristics (Professional Performance Standards) throughout their time in the 

program: 

 

�x Openness to new ideas 

�x Flexibility 

�x Cooperativeness with others 

�x Willingness to accept and use feedback 

�x Awareness of own impact on others 

�x Ability to deal with conflict 

�x Ability to accept personal responsibility 

�x Ability to express feelings effectively and appropriately 

�x Attention to ethical and legal considerations 

�x Initiative and motivation 

 

Supervisors will evaluate each student on the above areas on the midterm and final evaluations. Each 

Professional Performance Standard will be rated �D�V���³Does not Meet 
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Sexual Misconduct  

 

A counselor-in-training who is dismissed from a site on the basis of admitted and/or documented evidence of 

sexual misconduct with a minor at their practicum/internship experience site will have a report of that 

misconduct become part of their permanent record file. In accordance with the Kentucky Revised Code, such 

misconduct shall immediately be reported to the local police agency for investigation. The counselor-in-training 

shall be denied a new practicum/internship placement pending the results of the investigation. 

 

Sexual Harassment by the Counselor-in-Training 

 

Sexual Harassment will not be condoned. Unwelcomed sexual advances, requests for sexual favors, and other 

verbal or physical conduct of a sexual nature constitute sexual harassment. 

 

A report of sexual harassment at a practicum and internship site will be fully investigated and appropriate action 

will be taken if the report is found to be true and accurate. This may include, but is not limited to, removal from 

the field site for the remainder of the semester. 

 

Sexual Harassment by Counselor-in-Training�¶�V���F�O�L�H�Q�W�V���R�U���V�L�W�H���S�H�U�V�R�Q�Q�H�O�� 

 

Counselors-in-training have the right to be treated with respect and work in an environment that is positive, free 

from harassment, and safe.  

 

If a counselor-in-training hears inappropriate phrases or sees inappropriate gestures, or feels that there are 

unwelcomed sexual advances or requests for sexual behaviors by a client, the counselor-in-training should 

address the situation immediately (if comfortable) or immediately notify site personnel to help address the 

situation. Once a report has been made, site personnel will debrief the situation with the student to determine 

what 
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Appendices  

Appendix A - Ethics Agreement 

 

Clinical Practice Ethics Agreement and Guidelines 

 
Counselors-in-Training must submit this signed form to the University Supervisor at the beginning of the Clinical Practice Experience. 

 

(A) I attest that I have read and understand the American Counseling Association Code of Ethics and/or the American School 

Counselor Association Ethical Standards.  I will practice my counseling in accordance with these standards. I further 

understand that any breach of this code or any unethical behavior on my part will be placed in my record and could result in the 

termination of the practicum/internship experience. 

 

(B) I understand that my responsibilities include keeping my site and university supervisors informed regarding my 

practicum/internship experience. 

 

(C) I understand that I will not be issued a passing grade until I have demonstrated a specified minimal level of counseling knowledge 

and skills, and submitted the required documentation to the university supervisor. 

 

(D) I understand that I must be at the practicum/internship site during all scheduled times unless I have prior permission from both the 

site and university supervisors. In the event of illness or family emergency, I will immediately contact both the site and 

university supervisors. 

 

(E) I understand that a part of my experience includes the presentation of case material for educational purposes during the 

practicum/internship seminar. This includes the recording of clients/students when in agreement and accordance with site and 

university policies. I understand that recordings will be reviewed in individual and group supervision on site and in university 

supervision.  I agree to provide any case material in a confidential and responsible manner. 

 

(F) I understand that I must maintain a log of my counseling practicum/internship experience. Entries in this log should include: date, 

time, and nature of contact or task. I will log all counseling-related contacts and duties.  My site supervisor will review, 

approve, and sign the log. This documentation will be submitted to the university supervisor at the completion of my 

practicum/internship experience and will maintain confidentiality of clients/students. 

 

(G) I understand that at midterm and upon the completion of my practicum/internship experience, the site supervisor must submit an 

evaluation to the university supervisor. This evaluation will be an evaluation of my counseling strengths and weaknesses, as 

well as my professional dispositions 

 

(H) I wi



 13 

 

Appendix B �± Counseling Professional Practice Contract 

 

Clinical Practice Contract 

 
This Practicum/Internship experience agreement between the Northern Kentucky University Counseling Program and the 

participating site clarifies the joint and separate responsibilities of each facility for the selection and Clinical Practice experiences 

of NKU Counseling Program students during the academic year.   
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obtaining, handling, storing, and disposal of client-related documentation or video recordings. 

Counselors-in-training wi�O�O���E�H���H�[�S�H�F�W�H�G���W�R���P�H�H�W���D�Q�G���D�O�L�J�Q���Z�L�W�K���W�K�H���V�L�W�H���V�X�S�H�U�Y�L�V�R�U�¶�V���E�X�V�L�Q�H�V�V���K�R�X�U�V���D�Q�G���S�H�U�V�R�Q�Q�H�O���S�U�D�F�W�L�F�H�V���D�Q�G���W�R��
�U�H�V�S�H�F�W���W�K�H���F�R�Q�I�L�G�H�Q�W�L�D�O���Q�D�W�X�U�H���R�I���F�O�L�H�Q�W�¶�V���S�H�U�V�R�Q�D�O���K�H�D�O�W�K���L�Q�I�R�U�P�D�W�L�R�Q���D�Q�G���W�K�H�L�U���U�H�F�R�U�G�V�� 

Purchase and maintain liability insurance for the duration of the placement. 

Provide counseling services under supervision to complete requirements for practicum/internship. 

Maintain an accurate log of counseling and supervision experiences, and communicate any unexpected changes to schedule to site 

and university supervisor. 

Demonstrate professional conduct in demeaner, oral and written communication, and presentation, as well as make and keep 

appointments, complete appropriate forms, and any other professional activities that you would expect of a professional in your 

setting.  

Be on time and prepared for supervision.  Seek supervision when uncertain, particularly in the case of urgent or emergency 

situations that occur on-site.    

Participate in professional opportunities such as staff meetings, consultation groups and/or learning communities, trainings, or 

other activities to facilitate development as a counselor. 

If applicable, seek and maintain licensure as a counselor trainee. 

Signatures 
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Appendix C 
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Appendix D �± Informed Consent for Video Recording 

 

Informed Consent for Video Recording 
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empathic responses. 

9. Counselor-in-training is genuine and congruent 

with clients/students. 
    

10. Counselor-in-training uses basic counseling skills 

(paraphrasing; reflection of feeling, meaning; 
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2. Engages in open, comfortable, and clear communication 

with peers and supervisors. 
    

3. Recognizes own deficiencies and actively works to 

improve them with peers and supervisors. 
    

4. Completes documentation punctually, correctly, and 

conscientiously. 
    

5. Demonstrates an effective approach to counseling and 

client/student 
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Other professional activities that the student engaged in this term:  
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Appendix F - Site Supervisor Final Evaluation of Practicum/Intern Student 
 

Supervisor Final Evaluation of Counselor-in-Training  
 
  

COUNSELOR-IN-TRAINING, COMPLETE THIS SECTION: 

 

�6�W�X�G�H�Q�W�¶s Name _ NKU E-mail @mymail.nku.edu 
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Practical Application Items 

Does Not Meet 

Expectations 

Meets 

Expectations 
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Supervisor:  

Date:   
 

 

Counselor-in-Training:  

Date    

My signature indicates that I read the 
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Appendix G �± Student Evaluation of Practicum/Internship Supervisor 
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Appendix H �± Professional Performance Evaluation 

 
Counseling Program Dispositional Matrix 

 

1. Openness to new ideas (rated from Closed to Open) 

Does Not Meet Expectations Meets Expectations Exceeds Expectations 

Was dogmatic about own 

perspective and ideas. 
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6. Ability to deal with conflict (rated from Unable to Able) 

Does Not Meet Expectations Meets Expectations Exceeds Expectations 

Was unable or unwilling to 

consider others' points of 

view. 

Attempted but sometimes had 

difficulty grasping conflicting 

points of view. 

Always willing and able to 

consider others' points of 

view. 

Showed no willingness to 

examine own role in a conflict. 

Would examine own role in a 

conflict when directed to do so. 

Almost always willing to 

examine own role in a 

conflict. 

Ignored supervisory advisement 

if not in agreement with own 

position. 

Was responsive to supervision in 

a conflict if it was offered. 

Was consistently open to 

supervisory critique about 

own role in a conflict. 

Showed no effort at problem 

solving. 

Participated in problem solving 

when directed. 

Initiated problem solving 

efforts in conflicts. 

Displayed hostility when 

conflicts were addressed. 

Participated in problem solving 

when directed. 

Actively participated in 

problem solving efforts. 
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Northern Kentucky University �± Supervisory Manual 33 

 

 

Often failed to meet minimal 

expectations in assignments. 

Showed some initiative and 

creativity in assignments. 

Met or exceeded 

expectations in assigned 

work. 

Displayed little or no 

initiative and creativity in 

assignments. 

Showed some initiative and 

creativity in assignments. 

Consistently displayed 

initiative and creativity in 

assigned work 

Missed the maximum 

allowable classes and 

deadlines. 

Met all attendance requirements 

and deadlines. 
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Appendix I - Example of Professional Development Plan  

Northern Kentucky University  
Professional Development Plan (SAMPLE) 

 

Student Name: _____________________________ Date: __________________ 

 

For you to continue to progress toward receiving your degree in (insert name of program), the 

counseling faculty is collectively requiring that you engage in the following behaviors that relate to the 

competencies addressed within our program�¶s retention policy. 

 

Competency Area A: Professional Responsibility 

 

1. Demonstrate the ability to accurately reflect back to the supervisor any suggestions or directives 

given by the supervisor. 

2. Inquire about supervisor-generated directives that are unclear and obtain from your supervisor 

clarifications needed to successfully apply directives. 

3. Demonstrate openness to your clinical supervisors�¶ feedback, as evidenced by following all of your 

clinical supervisors�¶ directives. 

4. Apply all supervisor directives in counseling sessions. 

5. Demonstrate an ability to recognize personal limitations and take appropriate steps toward increased 

education, consultation, and/or referral. 

 

Competency Area B: Therapeutic Skills and Abilities 

 

When counseling clients, the student will 

1. Demonstrate an ability to use empathic reflection of feelings. 

2. Demonstrate an ability to focus sessions on client-generated concerns. 

3. Demonstrate listening skills by restating the content of clients�¶ messages. 
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will be required before you can reenroll in practicum. Please present this letter to the department chair 

within 2 weeks of attempting to register for the practicum course. 

 

2. Be required to attend 6 hours�¶ worth of supervision-related workshops that are preapproved by the 

department chair before you can reenroll in your practicum course. Please present proof of having 

completed these workshops to the department chair within 2 weeks of attempting to register for the 

practicum course.  

 

3. Write a 10-page (double-spaced, American Psychological Association style) essay, which applies 

the supervision information you learned in your workshops to the supervision conflicts you were 

confronted with in practicum. In your essay, you should especially focus on issues related to accepting 

supervisor feedback. The faculty will evaluate this statement, and you will not be able to register for 

practicum until the faculty is satisfied that you can adequately understand feedback within the 

supervision relationship as described in this document. Please present this essay to the department 

chair within 2 weeks of attempting to register for the practicum course and after you have completed 

the first and second requirements in this section. 

 

4. Meet with the program coordinator every 4 weeks to discuss progress and concerns related to 

achieving these goals and to receive feedback about your progress toward these goals. 

 

5. Be allowed to have a different practicum course instructor/supervisor (from their original practicum 

instructor/supervisor). 

 

6. Successfully complete (earn an A or B grade) in practicum. You cannot register for practicum until 

you have successfully completed the first, second, and third requirements in this section. Any grade of 

C or lower in practicum will result in your automatic and permanent removal from the counseling 

program. Consistent with our program policy, you will only have one more opportunity to successfully 

complete this course because you have failed practicum once. 

 

I understand and agree to the conditions of this document. Any breach of this agreement constitutes 

grounds for being removed from the counseling program. I understand that I can appeal this plan prior 
to signing the agreement/plan. I understand and agree to all of the conditions of this document. If I do 

not follow through on completing all of the tasks outlined in this contract within 1 year, I understand 

that I will be terminated from the counseling program. I also understand the program�¶s retention policy 


